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Guide
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When you get to the first 
page of the website. Click 
on Applicant Login.



To Get started, 
Select Click here to 
register.



Click on, I do NOT have a 
registration code



Enter Your: 
● First name
● Last name 
● Phone Number

Complete the 
create an Account 
page:



If you already have an 
existing account:

Click on Use my existing 
account



Fill each question that 
has a red star next to it.

● If you forgot your 
password, click 
forgot password.



Once you click forgot 
password, It should take 
you to this page. Then 
you type in your email 
and click submit.



This link should be sent 
to your email. You then 
click on the link to reset 
your password. 



Create a new password and 
enter it in each of these 
boxes. Then click change 
password.

Your password must have:
● At least 10 

characters
● 1 uppercase 

letter 
● 1 lowercase 

letter
● 1 number
● 1 special 

character such 
as @#$!+



Return back to the 
home page. Click on 
here to register.



Click on, I do NOT have a 
registration code



Enter Your: 
● First name
● Last name 
● Phone Number



Enter your email address in 
these boxes. 



Click on Use my 
existing account



Fill each question and put 
in your new password 
and hit login. 



ALL DONE!! 


